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INSTRUCTIONS: See Publicatron No. 76-9M-1 for instructions on completing this form. Forwsrd signed original to 
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Department of Natural Resources 

205 Butler Street, Suite 1358 ' 
Atlanta, Georgia 30334 , 

ovember 1, 1988 Game and Fish Division, Fisheries Secti 

Betty Ivey Administrative Services Manager 4 0 4 / 6 5 6 - 3 5 2 4  
3. Action Requested 

a- [Ip Estaoiim Retention Schadule: record will continue to accumulate. 
b. 0 Dispose of prewnt accumulation: no further accumulation anticipated. 

5. Ram s Series Ti t le (followed by title ussd in office; if different) 

Gtlantd Fisheries Offsce Administration File 
? 

I I 

3. Division end Offia Function What is the funcrion of the Division and the Office in which this record series is created? 
The Fisheries Section of the Game and Fish Division of the Department of Natural Resources 
prepares plans, specifications, and estimates for Federal Aid and State supported fish 
management programs; makes field inspections of regional offices t o  insure that programs 
are conducted according to approved plans; prepares annual and quarterly budgets for 
statewide operations oftKepro*gram; developes fishing areas within the State and operates 
hatcheries for fish research; builds and maintains boat ramps; provides statewide printing 
coordination; reviews all: project specifications and evaluates progress in order to assure 
adherence to federal government regulations. .. 

r. Record Series Description 

Documentsrelatingto: Administration and operation of the statewide Fisheries Management Program 

t h i s  file contains the following documenu (indude form numbenand tirim, if any): 
Attach samples of the file. 

Included are: Correspondence; Memorandums; Forms; and other general communications and .. documents . 
. .. 

h .- , (1 ., 

File is arranged: File is arranged chronologically by year; thereunder alphabetically by 
name, title, or subject matter. 

8. Monthly Referanee Rate 
One to six months old 
twenty-five months and older 0 ? 

Lener4ze drawers &; Legal-size drawers ; Shelves ; Other (specify) 

How often are records referred to which are: 
10 ; Seven to twelve months old -5; Thineen to twenty-four months old A; 

9. Annual Ram of Accumuls 'on of Remrdr 
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1. Retention Requiremanti The following requires the series to ba kept: i 

I 
a. State Law years. 1. Audit period years. 
b. Statute of limitation years. e. Administrative need b y e e n .  
c Federal law L years. f. Faderal retention instructions years. 

I 
.?  

4 .  Attach copy or excerpt of laws or regulations. Explain administrative need. 
Files needed as reference material in decision making process for continuat 
Management Program. Record series has diminishing reference value. 

on of Fisheriei 

2 ADwoved Disposition Instructions This agency recommands that  the file series ba cut otf at thc end of each: 
Calendar Year: 6a Fi& Year: 0 Other - Wen, 

Hold in the current files area . month(s) 2 year(s): then 
0 Transfer to local holding area, hold , yeds); then 
a Transfer to State Records Center: hold 
I3 Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

7 '' year(s); then 
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These instructions apply to al l  prior and future accumulations of the series. 

lacommendations in para- 
raph 12 are approved. 
ff disappmved. attach krru 
f explanation.) 


